Scoring Guide for Professional/Technical Writing
Purpose: 
Title of the document clearly indicates the purpose



______/10 points

Purpose is quickly clear to the reader in the first paragraph

   
______/10 points

Organization:

Organization is visually clear by use of headings and subheadings

______/10 points
Main points are clear by reading the headings and subheading 

______/10 points

Headings clearly fit or relate to the purpose

 


______/10 points
Document is organized according to readers’ needs



______/10 points

Content:
Information in each section supports and relates to the purpose                                                       of that section 







______/10 points
Graph, table, bulleted list, or other graphic is used to visually summarize                       information (recommended for most documents, but not required)

 ______/10 points
Evidence, details, and examples are valid and appropriately referenced
______/10 points
Presentation:
Appropriate and accurate spelling, punctuation, grammar, 




       and word choice 







______/10 points









Total:  
_______/100 points
